
The new online recognition process
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Engineering



Submissions of the applicant (1/4)
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1. Personal data

2. Examinations already taken 3. Application for recognition



Overall examination list for application for recognition

�The overall examination overview is always in the recognition form of the respective course of study

�Choose the table "Examinations of studies"

�Possible recognizable examinations will be found here



Overall examination overview of the course of studies

Information about the examination 
schedule

� Only examinations related to the 
course of study are listed here

� Alphabetically sorted

� Examinations with a unique 
consecutive number

� 5 Dummy subjects with Ser. No.. 
"995-999" with any exam text and 
individual credit number

� But only for examinations 
which are offered in the 
course of studies and which 
can be attested according to 
the examination regulations



Submissions of the applicant (2/4)
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3. Application for recognition

Silvia Klein

Müllerstraße 34, 45148 Essen

0201 / 217799, s.klein@gmx.de

3001234



Submissions of the applicant (3/4)

4. Application for a classification notification 

Yes / No

(Default: No)



Submissions of the applicant (4/4)
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6. Click to send an e-mail to the examination 

department

(E-mail address of the processing department)

Silvia Klein

Müllerstraße 34, 45148 Essen

0201 / 217799, s.klein@gmx.de

3001234

5. Saves the completed application.

7. Attach and send the application and all 

documents to be submitted to the email 

mentioned on page 3.



Tasks of the responsible administration (1/2)
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3. The application including 

attachments shall be made available to 

the Examination Board by e-mail

1. Receiving the Transcript of Records 

in the original

2. Match the submitted transcript of records with 

the uploaded document by the examination 

department



Examination and registration of the competent 
examinors (1/4)
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1. Recognition or rejection of the requested 

examination results by examiners

Reasons for refusal on page 2
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2. Automatic calculation of the semester

Examination and registration of the competent 
examinors (2/4)



Examination and registration of the competent 
examinors (3/4)

11 A

3. Mandatory detailed justification for 

refusal reason D.

(Non-recognition for other reasons)



Examination and registration of the competent 
examinors (4/4)
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4. Completed application will be made available by the 

examiner to the responsible clerk * in the field of 

examination

Silvia Klein

Müllerstraße 34, 45148 Essen

0201 / 217799, s.klein@gmx.de

3001234



� Print the recognition form

� Sign the request on behalf of the Examination Board 

� Dispatch of the decision to the applicant by post

� Retention in the examination office for one year

*

Tasks of the responsible administration (2/2)


